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Record then and there matters relating to admission, receipt of lessons, 

payment of tuition fees and examination fees, etc., in the Personal Diary printed in 

this prospectus. 
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ANNAMALAI UNIVERSITY 

 

The Annamalai University was founded in the year 1929 by the munificence and single - minded 

devotion of the far-sighted and noble - hearted philanthropist and patron of letters, the Hon‟ble 

Dr. Rajah Sir Annamalai Chettiar of Chettinad, Kt., LL.D., D.Litt.  Since then, during these eighty 

years, the Annamalai University has grown into a premier, unitary, residential institution of higher 

learning and research.  

The University today is spread over an extensive campus of about one thousand acres and has 

the Faculties of Arts, Science, Indian Languages, Engineering and Technology, Education, Fine 

Arts, Agriculture, Medicine and Dentistry and in all, they comprise 49 Departments of Study.  

Dr. Rajah Sir M.A. Muthiah Chettiar of Chettinad, Kt., B.A., D.Litt., the Founder Pro - Chancellor 

from 1948 to 1984 assiduously nurtured the growth and development of the University and 

devoted his life to realize the aims of his noble father Dr. Rajah Sir Annamalai Chettiar.  

Dr. M. A. M. Ramaswamy, B.A., D.Litt., D.Sc., the present Founder Pro - Chancellor, the 

distinguished son of Dr. Rajah Sir Muthiah Chettiar, is a philanthropist and patron of sports, and 

has fulfilled the dreams of his illustrious father by building up the Rajah Muthiah Institute of Health 

Sciences. Under his dynamic leadership, the University has become one of the frontline 

universities in India.  

The University has had the unique good fortune of having a succession of eminent Vice-

Chancellors to guide its destiny. The University is all set to grow from strength to strength under 

the stewardship of the present Vice-Chancellor, Prof. Dr. M. Ramanathan, who is a reputed 

surgeon, conscientious educationist, an able administrator and an ardent promoter of social 

activities. His perceptive understanding of the expanding horizon of distance education in the 

country and his encouragement to the Directorate of Distance Education are highly 

appreciated by educationists. 

Annamalainagar is a busy and self - contained University township, east of Chidambaram town, 

the abode of Lord Nataraja, the Cosmic Dancer. The sprawling and scenic campus enclosing 

the Departments of Studies, Students‟ Hostels, Staff Residential Quarters, Playgrounds, etc., is 

situated at a holy place (Tiruvetkalam, currently known as Annamalainagar), 2 kms from Lord 

Nataraja Temple. 

The Rajah Muthiah Institute of Health Sciences, a dream - project comprising the Rajah Muthiah 

Medical College, the Rajah Muthiah Dental College and the Rani Meyyammai Institute of 

Nursing offers various UG and PG Programmes, besides serving the rural populace through its 

modern 1210 - bed hospital. 

The Sir C. P. Ramaswamy Aiyar Library, the third biggest in Tamil Nadu, has a collection of more 

than 5 lakh volumes besides journals, reports and rare palm-leaf manuscripts. It has all the 

modern facilities including E-mail, Internet and Microfilming. 

The University, being unitary and residential in character, has above 20,000 students, pursuing 

various on - campus programmes of study and nearly 10,000 of them are accommodated in its 

16 hostels, acclaimed to be the biggest in the country. 

The University plays a vital role in disseminating knowledge acquired through research to the 

surrounding rural areas in which it is placed and it serves the larger community through its Centre 

for Adult Education and Extension, the Regional Centre for Modernisation of Rice Mills and 

Extension Services, Centre for Rural Development and Uplift of Weaker Sections, the Department 

of Community Health and Preventive Medicine, the Rajah Muthiah Dental College, the NSS; and 

above all, through its Directorate of Distance Education it takes education to the doorsteps of 

thousands of adult learners all over the country and abroad.  



The Directorate of Distance Education established in 1979 offers five hundred and twenty five 

different programmes of study under the Regular Stream. It is credited with the largest enrolment 

in India and is well equipped with computer and other infrastructure, adequate teaching faculty 

and administrative set-up of its own, study centres, computer training centres, etc., to serve its 

students‟ clientele in their best interest at their door steps. It has also the unique distinction of 

offering first in India, Postgraduate Degree Programmes in Applied Psychology, Physics, 

Chemistry, Zoology, Botany, Bioinformatics and Law through Distance Education mode. The 

Directorate of Distance Education is also offering the Programmes on Fashion Design, Textile 

Design, Interior Design, Hotel Management and Catering Technology Programmes, Retail 

Management, Twinning Programme, Programmes on Health Science, Commonwealth Youth 

Programme, Yoga, Music, Fire and Safety, Pharmaceutical and Taxation, Applied Management, 

Telecom Management and Business Application Programmes. 

All the programmes of study offered by the Directorate of Distance Education have the 

approval of the Distance Education Council, New Delhi. The Directorate has introduced B.Ed. 

Programme through distance education mode from the year 2008 - 2009 with the approval of 

National Council for Teacher Education, New Delhi. 

 

National Assessment and Accreditation Council has accredited Annamalai University. 
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INTRODUCTION 

Indian Welding Society is the professional body for welding in India. It is registered under 

the society‟s act  with its head quarters at New Delhi. The society has a federal structure 

with five zones and various centres attached to each zone. The southern zone has its 

quarters at Tiruchirappalli, the northern zone HQ is located at New Delhi, the western 

zone HQ at Mumbai, the eastern zone HQ at Kolkata and central zone HQ at Bhopal. 

These zones have centres at various locations such as Haridwar, Hyderabad, Kochi, 

Vizag, Coimbatore, Bangalore, Annamalai Nagar, Longawal, Chennai, Pune, Angul, 

Ranipet, Mysore, Indore, etc. 

It is bringing out IWS JOURNAL, a quarterly issue which is issued to its members. The 

journal brings  research papers and provides information about its activities to its 

members. 

It is organising national / international workshops / seminars in various parts of the 

country periodically. It is conducting training courses through its centres / zones. 

AIMS & OBJECTIVES 

Its main objectives are: 

I. To promote the advancement of welding, cutting, reclamation, hardfacing and 

related  

technologies and other allied sciences. 

II. To facilitate exchange of ideas, information, development work, etc. amongst 

members by organising lectures, workshops, seminars, symposia, conferences and 

development programmes, publish periodicals, books, journals and magazines for 

raising the level of welding technology in the country. 

III. To offer flexible class room / distance learning programmes, educational and 

training packages in various aspects of welding & related technologies that suit the 

requirement of various levels. 

IV. To promote professional exchange of information, experience and advanced 

training within and among various countries across the globe. 

V. To provide members of the society with advice and assistance on matters 

connected with the technology. 

VI. To give awards, scholarship, fellowships and grants to individuals / teams of 

professionals and organisations in regard to specific projects in various spheres of 

welding & related technology directly or in association with other professional 

organisations having similar objectives. 



GOVERNING COUNCIL 

The society is governed by a National Governing Council comprising of senior 

executives of welding & fabrication industries, welding equipment & consumable 

industries, research & educational institutes, Govt. departments and many other 

welding professionals & consultants from all over India.  The office bearers of the society 

are elected through postal ballot system. 

ZONES AND CENTRES 

The formation days of IWS, its zones and centres is listed below. 

Foundation Day of IWS 14th March 2002 

Southern Zone, Tiruchirappalli 23rd April 2002 

Central Zone, Bhopal 24th May 2002 

Northern Zone, New Delhi 25th Nov. 2002 

Western Zone, Mumbai 20th Dec. 2002 

Eastern Zone, Kolkata 4th June 2004 

Vishakapatnam 26th Sep. 2002 

Kochi 15th Nov. 2002 

Haridwar 5th Dec. 2002 

Coimbatore 11th Dec. 2002 

Hyderabad 6th Jan. 2003 

Longawal 26th April 2003 

Annamalai Nagar 5th Sep. 2003 

Chennai 16th Oct. 2003 

Pune 17th Oct. 2003 

Angul 10th April 2004 

Bangalore 8th April 2005 

Ranipet 9th Sep. 2005 

Mysore 11th Sep. 2006 

Indore 21st July 2008  

 

MEMBERSHIP CATEGORY 

CORPORATE MEMBERS 

Corporate bodies / Institutions, etc 

INDIVIDUAL MEMBERS 

Member 

Engineering graduate or equivalent with minimum 4 years experience, Diploma 

engineer with minimum 8 years experience, graduate in any discipline minimum 8 years 

experience and any other qualification minimum 15 years experience in the field of 

welding 



Associate Member 

Engineering graduate or equivalent with less than 4 years experience, Diploma 

engineer with less than 8 years experience, graduate in any discipline less than 8 years 

experience and any other qualification minimum 5 years but less than 15 years 

experience in the field of welding. 

Junior Member 

Any individual registering to take IWS examination or not meeting above requirements 

for member and associate member. 

Certified Member 

Any individual after successful completion of IWS prescribed examination. 

As on date, IWS has over 3000 members in its fold. 

INTERNATIONAL CO - OPERATIONS 

The society has close interaction with CII, Messe Essen, Messe Dusseldorf India, German 

Welding Society, Singapore Welding Society, Welding Technology Institute of Australia, 

etc. to keep its members aware of global development in the welding field. It has 

entered into an MOU with Singapore Welding Society. It is exploring the possibilities of 

joining hands with other international welding associations. It is one of the founder 

members of Asian Welding Federation (AWF). IWS was represented by Shri D S Honavar, 

Patron, Western Zone and Shri M L Gehani, Chairman, International Committee at the 

ESSEN 2005. They delivered lectures on the Indian Day. 

 

KNOWLEDGE SHARING 

WORKSHOP / SEMINARS 

In the short span of six years, it has organised many international / national 

programmes. Some of them are listed here. 

International Welding Symposium (IWS 2K3) on the theme “Emerging trends in 

welding” in February 2003 at Hyderabad. 

 National seminar on “Cost Effective Welding and Productivity” at New Delhi during 

Sep 2002. 

 A Workshop on “Safety Health & Environmental Issues related to Welding” on June 

28th, 2003 at Mumbai. 

 Two days National Workshop on “Welding Technology in India - Present Status & 

Future Trends, on 25th April, 2003. 

 National Workshop on “Titanium Welding - Procedures and Techniques” at 

Visakhapatinam on 12th and 13th August 2003. 

 A seminar on Finite Element Analysis of weldments was organised on 18th August 

2003. 



 National seminar on “Advances in Welding and Fabrication (AWF 2003)” at Bhopal 

between 5th & 6th November 2003. 

 Two days workshop on Welding Productivity during 8th & 9th January 2004. 

 Two days seminar on “Emerging trends in manufacturing systems - ETMS 2004” during 

18th & 19th January 2004. 

 A Workshop on “Welding for Automobile Ancillaries” in Aurangabad, for the first time 

in the history of the city, on February 11, 2004. 

 A Workshop on “Productivity and Quality Improvements in Welding” in Goa on  

February 21st, 2004. 

 One day workshop on “Welding of Aluminium, Stainless Steel & Titanium alloys 

(WASTA 2004) on 23rd March 2004. 

 Two days workshop on “Stainless steel welding and fabrication” during April 2004, at 

Puri. 

 International Symposium On Joining of Materials (SOJOM 2004) in July 2004 at 

Tiruchirappalli, Tamil Nadu. 

 Seminar on “Welding Engineering for Manu  -facturing Industry” at New Delhi on 25th 

& 26th of Oct. 2004, at New Delhi. 

 International Welding Symposium (IWS 2k5) 18th to 20th Feb 2005 in association with  

M/s. CIDEX trade fairs and German Welding Society at HITEX exhibition centre 

concurrent with the WELD INDIA Exhibition. 

 Technical workshop on “Sheet Metal Fabrication and Cutting Technology” on June 

13, 2005, at Bhopal. 

 Workshop on “Welding Trends in Automotive industry” on 9th July 2005, at New Delhi. 

 National Workshop on “Advances in Welding Science and Technology” during 22 - 

23, July 2005, at Shibpur. 

 “National Welding Seminar 2k5 (NWS 2k5)” was organised at Lonavla, Mumbai 

during  

20th and 21st Oct 2005. 

 Workshop on “Latest Trends in Cutting and Welding” on December 9, 2005, at 

Bhopal. 

 Workshop on “Joining of Thin Sheets” - Jothi 06, on 22nd Feb 2006, at Chennai. 

 National Symposium on “Welding Technology” NSWT 06, at Longawal, during 24 - 25 

Feb 2006. 

 Workshop on CO
2
 / MIG welding at Bhopal. 

 Workshop on “Welding & Cutting Process” at Bhopal. 

 International Workshop on “Advance in Welding Technology” in the 12th technology 

summit at New Delhi. 

 „ManTRA 2k7‟ at Tiruchirappalli, April 2007. 



 RAISE 07 at Annamalai Nagar during May 2007. 

 „Surftec7‟ at Chennai, June 2007.  

 IWS 2k8 at Feb 13 - 15, 2008 at New Delhi. 

 International Symposium On Joining Of Materials (SOJOM 2008) during December 

2008, at Tiruchirappalli. 

 Annual Welding Seminar (AWS 2009) during January 2009, at Mumbai. 

 National workshop on „Advances in Welding Technology for Fabrication Industries‟ 

at Coimbatore, in January 2009. 

 „National Conference on Welding Technology‟ at Longowal, in February 2009. 

 National Workshop on „Environmentally Clean Welding Process‟ in April 2009 at 

Annamalai Nagar. 

COURSES AND TECHNICAL TALKS 

The society is conducting various training programmes in welding and allied areas 

through its centres and zones. It also conducts technical talks by the experts in welding 

for the benefit of its members. 

It is proposed to conduct refresher programmes in welding for practicing welders in their 

mother tongue. As a first step, IWS conducted programme in tamil through its 

Coimbatore & Chennai Centres. 

IWS JOURNAL 

The society publishers “IWS JOURNAL”, a quarterly issue. The journal carries technical 

papers, news about seminars / workshops, new information about welding and allied 

areas. 

AWARDS AND RECOGNITIONS 

 IWS has instituted THE PRESTIGIOUS LIFE TIME ACHIEVEMENT AWARD to honour and 

recognise the yeomen services of individuals to the welding fraternity in this part of 

the world. 

 IWS is proud to confer the first IWS LIFE TIME ACHIEVEMENT AWARD on Shri D S 

HONAVAR and the second “M. ISMAIL MEMORIAL LIFE TIME ACHIEVEMENT AWARD” 

was conferred on Dr. Baldev Raj. The 3rd one was conferred on  

Shri M L Gehani. 

 The MODI award and IWS award are being given for best technical papers 

presented in IWS symposium. 

 IWS Instituted “Young Technologist Award” for individuals. 

 S K Mazumder Memorial Lecture Award, for eminent achievers. 

 “National Welders” Skill Competition (NAWELSCOM) to motivate practicing welders in 

India. 

 



PIONEERING EFFORTS IN HR 

 IWS conducted training programmes for the faculty of ITIs. 

 IWS is conducting programme for corporates like GAIL, etc. 

 To enhance the empolyable opportunities of fresh  graduates, it is conducting 

evening courses on welding technology. 

IN THE NEAR FUTURE 

 IWS will introduce web based / distance learning programmes for engineers & 

supervisors. 

 A handbook for welders in local languages. 

 Introduction of IWS examination. 

  



DIRECTORATE OF DISTANCE EDUCATION 

 

OBJECTIVES 

The objectives, the Directorate has set for itself are : 

Education and training. 

 Transition from conventional higher education system. 

 Accommodation of those who could not get entry into the conventional system. 

 Provision of equal educational opportunity. 

 Expansion of Educational opportunity. 

 Training of skilled manpower. 

 Life - long recurrent education. 

 Personal development. 

TEACHING FACULTY 

The teaching faculty at the Directorate of Distance Education (DDE) comprising of 20 

academic wings with 567 members, is in charge of organising personal contact 

programmes for teaching, guiding and preparing the student community in their 

academic endeavours for their personal and career development. 

The disciplines in which programmes are offered include 

 1. Tamil 

 2. English 

 3. History  

 4. Sociology 

 5. Economics 

 6. Commerce 

 7. Population Studies 

 8. Psychology  

 9. Mathematics 

 10. Physics 

 11. Chemistry 

 12. Zoology 

 13. Botany 

 14. Law  

 15. Business Administration 

 16. Engineering 

 17. Technology 

 18. Computer Science  

 19. Agriculture 

 20. Earth Sciences 

 21. Library and Information Science 

 22. Statistics 

 23. Saiva Siddhanta 

 24. Political Science / Public 

Administration /Police Administration 

 25. Linguistics 

 26. Marine Biology 

 27. Medicine  

 28. Pharmacy 

 29. Micro Biology 

 30. Education 

 31. Fashion Design, Textile Design & 

Interior Design 

 32. Hotel Management, Tourism & 

Catering Technology 

 33. Yoga and Meditation 

 34. Music 

 35. Philosophy 

 36. Jewellery Design 

  



1. PROGRAMMES OFFERED BY THE DIRECTORATE 

The Directorate of Distance Education, Annamalai University in technical collaboration 

with Indian Welding Society New Delhi offers the following programmes during the 

academic year 2009 - 2010. 

Engineering Programmes 

 Programme Name Code Page No. 

Diploma in Welding Engineering 237 15 

Diploma in Welding Inspection 238  15 

 

2. APPLICATION FORM  

The Application Form with Prospectus can be obtained (i) in person from the Directorate 

or any of its Study Centres on payment of Application Fee of Rs. 250/- by cash or (ii) by 

post, sending a requisition to The Director, Directorate of Distance Education, Annamalai 

University, Annamalai Nagar  -  608 002 only along with a Demand Draft for Rs. 290/- 

drawn in favour of The Director, D.D.E, Annamalai University, specifying the programme. 

The Application Form will be sent by ordinary post.  

Application once sold by the Directorate or its Study Centres cannot be taken back and 

the amount will not be refunded or adjusted. 

The Application Form is not transferable and the application for admission should be in 

the prescribed form of the year 2009 - 2010 and only the form issued by the Directorate 

or its Study Centres should be used.  

The last date for receipt of the completed applications in the Directorate is  

30-09-2009.  

3. INSTRUCTIONS FOR FILLING IN APPLICATION FORM  

 (i) Read carefully and thoroughly the application form and the Prospectus before 

filling in. 

 (ii)  Check your eligibility i.e. minimum required educational qualification for the 

 programme you are applying for.  

 (iii) While filling in the application form, enter very clearly and correctly the 

 programme code, the name of the programme and the medium of instruction, 

 optional subjects and PCP zone, if any.  

 (iv) A recent stamp size photograph (3.5 cm x 2.5 cm) signed by the applicant and 

 attested  by a Gazetted Officer should be pasted on the application form in the 

 space provide for it.  

 (v) Attestation: The photograph in the application form may be attested by any one  

of the following officials:  



 (a) Gazetted Officers.  

 (b) Members of the Syndicate, Senate, Academic Council, and Boards of 

 Studies of the Annamalai University.  

 (c) Principals, Professors, Readers or Lecturers of Colleges and Universities.  

 (d) Headmasters or Headmistresses of Government recognised Higher 

 Secondary or High Schools.  

 (e) Commissioned Officers of the Defence Services.  

 (vi) If the certificates submitted by the applicant are in any language other than 

 English /  Tamil, an English version of the certificates should accompany them.  

 (vii) An application will be summarily rejected, if there is any discrepancy between 

 the material particulars as they are found in the application form and the 

 supporting  documents. The name of the applicant, his / her date of birth and 

 qualification will be considered as material particulars in this context. 

 (viii) Applicants possessing degrees awarded by the Universities / Colleges / Institutes 

 which  are not recognized by the University Grants Commission are not eligible 

 for admission to  the programmes offered by the Directorate of Distance 

 Education. 

4. PROCEDURE FOR ADMISSION  

(a) SPOT SELECTION 

If the applicant living near any one of our Study Centres noted as in the Annexure - I 

 in this prospectus, he / she can step in for Spot Admission. Selection for direct 

 admission to the programmes will be made at the Study Centres. 

 For Spot Selection, the candidates must submit the following documents in person: 

 (i)   Filled in application along with attested Xerox copies of Certificates for minimum 

 required eligibility qualification and age. 

 (ii)   Certificates in Original for minimum required eligibility qualification and Transfer / 

 Migration Certificate / Community Certificate. 

 (iii) Three stamp size Photographs for Application, Identity Card & Scanning Form. 

 Applicants should not sign on the photograph affixed in the scanning form. 

 (iv) A Demand Draft drawn in favour of The Director, DDE, Annamalai University for 

 the  prescribed fees as per the Item No. 10 for the Mode of Payment. 

 Original Certificates will be returned immediately after verification. The Transfer 

 Certificate / Migration Certificate will also be handed over after affixing the seal that 

 the candidate is admitted during the year 2009 - 2010. 

 Such admissions will be confirmed, by the Director and will be cancelled if found not 

 eligible. 



(b) ADMISSION THROUGH POST  

If the applicant‟s place is not near any one of the Study Centres, he / she should 

send the filled in application to the Director, Directorate of Distance Education, 

Annamalai University, Annamalainagar – 608 002 along with attested xerox copies 

of (i) Certificates for minimum required qualification, (ii) Transfer / Migration 

Certificate and (iii) stamp size photograph for identity card.  

Students seeking admission through post need not enclose the originals and 

Demand Draft along with the admission application. 

On receipt of provisional admission cards they have to send by Registered post or 

Courier or Speed post or in person the Original Certificate in support of (i) 

educational qualification (ii) original  Transfer / Migration Certificate (for which 

attested xerox copies have been enclosed in the application form) and a 

Demand Draft drawn in favour of the Director, D.D.E., Annamalai University for the 

prescribed fee, observing the guide lines under the Item No. 10 for the Mode of 

Payment. 

The admission confirmation, the signed identity card and the original certificates 

including Transfer Certificate / Migration Certificate after affixing of the seal that the 

candidate is admitted during the year 2009 - 2010 will be returned to the student by 

Registered post. 

If the certificates submitted by the candidate are found bogus / fake, his / her 

admission will be cancelled and the fees remitted will also be forfeited. 

5. ELIGIBILITY 

 

 

 

 

 

 

 

6. DURATION OF THE COURSE 

 The duration of this course will be one academic year. This course is offered under 

 the  Non-Semester pattern. 

7. MEDIUM OF INSTRUCTION  

The Diploma will be offered only through the  Medium of English. 

B.E Degree in Mechanical / Production / Automobile / Industrial Metallurgy / Electrical 

disciplines of Engineering of four year duration or equivalent and recognized by the 

Annamalai University. 

A.M.I.E (Section  A / Section B) 

Diploma in any branch of engineering with three years duration recognized by 

Annamalai University. 

B.Sc Degree in Mathematics / Physics / Chemistry of three years duration or 

equivalent. 
 



8. COURSE OF STUDY 

DIPLOMA IN WELDING ENGINEERING (CODE 237) 

Course - I : Welding Processes 

Course - II : Welding Engineering 

Course - III : Advances in Welding Processes 

Course - IV : Application of Welding 

DIPLOMA IN WELDING INSPECTION (CODE 238) 

Course - I : Welding Processes 

Course - II : Welding Metallurgy 

Course - III : Weldability Testing 

Course - IV : Welding Codes & Standards 

9. TUITION FEE AND OTHER CHARGES 

 PROGRAMMES Tuition 

  Fee (Rs.) 

 Diploma in Welding Engineering 15000 

 Diploma in Welding Inspection  15000 

Processing Fee of Rs. 1,000/- is payable through Demand Draft in favour of The Director, 

D.D.E., Annamalai University at the time of admission. 

Note: 

 i) The students should remit the fees within the due date and no separate letter of  

  intimation will be sent individually.  

 ii)  Those who fail to remit the fees on or before the last date will be charged a fine of  

  Rs. 100/-. 

 iii) The students are informed that their Examination Application Forms will be 

 registered only if they have remitted the tuition fees in full within the prescribed time. 

10. MODE OF PAYMENT 

Payment of tuition fees and other fees (except examination fees) to the Directorate of 

Distance Education should be in the form of a Demand Draft drawn in favour of THE 

DIRECTOR, D.D.E., ANNAMALAI UNIVERSITY on any one of the following ten banks: 

(i) State Bank of India, payable at Chennai Service Branch 

(ii) Indian Bank, Annamalainagar (Code A024) 

(iii) ICICI Bank, Annamalainagar (Code 6212) 

 (iv)      Central Bank of India, Chidambaram 

(iv) Punjab National Bank, Chidambaram(Code103)  



(v) District Central Co-operative Bank, Chidambaram (Code 11233) 

 (vii)     City Union Bank, Chidambaram 

 (viii)     Karur Vysya Bank, Chidambaram(Code 1116) 

 (ix)       Indian Overseas Bank, Chidambaram (Code 1354) 

 (x)       Vijaya Bank (Code 3068) 

Those who are not able to purchase demand drafts on the above mentioned banks 

can send the demand drafts drawn on any other Bank  payable at Chennai service 

branch. 

Students should see before sending the Demand Drafts to the Directorate that they 

contain the following items of information: 

(i) name of the drawing / drawee branch of thebank; 

(ii) code number of the drawing / drawee branch of the bank; 

(iii) date of issue of the demand draft, and  

(iv) signature of the Officer of the drawing branch. 

Cheques, Postal Orders, Pay orders and Money Orders will not be accepted under any 

circumstances. 

Students must write their Application Number or Enrolment Number, Name and the 

Programme on the backside of the Demand Draft. They should not sign anywhere on 

the demand draft. 

Tuition fees and other fees for the new admissions may be remitted through the Study 

Centres by way of Demand Draft / Challan. 

The tuition fees should be sent to the Directorate by way of Demand Drafts drawn in 

favour of the Director, Directorate of Distance Education, Annamalai University. Under 

any circumstances, payment for the above fees should not be made in challan 

through Study Centres. The Demand Draft should not be handed over or sent to the 

Study Centres. 

Fees may also be remitted by cash at the DDE  counter, Annamalainagar on all working 

days between 2.00 P.M. and 5.00 P.M. 

Fees once paid will not be refunded /  adjusted under any circumstances. 

11. ENROLMENT NUMBER  

The students admitted will be assigned an Enrolment Number. The first three digits of the 

enrolment number represent the programme code, 4th and 5th digits represent the 

year of admission namely 09 for 2009 and the rest of the digits represent the serial 

number of admission for that programme. This number which is different from the 



Application Number, will continue to be the same till a student completes his / her 

programme.  

Students should invariably quote their Enrolment number in all their correspondences 

with the Directorate. It will not be possible to attend to letters received without the 

Enrolment Number.  

12. IDENTITY CARD  

Students will be issued Identity Card by the Directorate or Study Centres after their 

admission. The Identity Card signed by the Director / A.O. / L.O. / S.O. will be returned to 

the students. Students are instructed to keep their Identity Card safely till the completion 

of the Programme and must bring their Identity Card at the time of Personal Contact 

Programme (PCP) and Examinations.  

Students who have lost their Identity Card, can obtain a duplicate Identity Card from 

the Directorate on requisition along with a D.D. for Rs. 100/- and a stamp size photo, to 

the Directorate only.  

13. DESPATCH OF LESSONS  

The Regulations and Syllabus for the Programme will be supplied along with the study 

material by the Directorate.  

14. PERSONAL CONTACT PROGRAMME (PCP) 

There will be one contact seminar, lasting for four days (Four Days Compulsory). The 

classes will be arranged on Saturdays, Sundays and Public holidays in selected centers, 

depending on the strength of students in the following centers given in Annexure - II 

15. CHANGE OF ADDRESS  

Communications will be sent to the address given by the students in the Application 

form. If there is any change in their address, it should be intimated to the Directorate 

immediately with a fee of Rs. 100/- by way of Demand Draft with a self -addressed post 

card.  Students are advised to inform the post office concerned to redirect the lessons 

and all other communications to their new address until the change is effected.  

16. CHANGE OF NAME  

Those who wish to change their names in the records of the Directorate at the time of 

admission or during the programme of study must apply for the same with the original 

Gazette notification. Those who wish to change their names after the completion of the 

programme should apply to the Directorate after getting their names changed in the 

records of the University / Board / Institution at which they passed the qualifying 

examination. In both the cases, they should send a Demand Draft for Rs. 300/- drawn in 



favour of the Director, D.D.E., Annamalai University towards the fee prescribed for 

effecting the change. 

After getting the approval of the authorities, the name will be changed in the records 

of the Directorate and such a change of name will be intimated to the student 

concerned, only on his / her specific request. 

17. TRANSFER / MIGRATION CERTIFICATE 

This University‟s transfer certificate will be issued by the Director, Directorate of Distance 

Education only on request by students who have completed / discontinued their 

programme of study and who do not have any arrears of fee. The issue of Transfer 

Certificate is not a bar for writing the examination of the programme concerned, if 

otherwise eligible. 

Those who require the Migration Certificate should apply to the Controller of 

Examinations, Annamalai University enclosing a Demand Draft for the prescribed fees. 

Candidates, who have lost their Transfer Certificate issued by the Directorate can 

obtain a duplicate Transfer Certificate by sending a requisition letter to the Director 

along with a Demand Draft for Rs. 300/- and a Certificate from a Gazetted Officer 

stating that the Original Certificate has been lost irrecoverably. 

18. BONAFIDE CERTIFICATE 

Students who are in need of Bonafide Certificate during their period of study may apply 

to the Director with a Demand Draft for Rs. 100/- 

19. CHANGE OF PROGRAMME  

Students desirous of changing the programme  (if they fulfil the eligibility conditions) 

chosen at the time of applying for admission, may apply for it on payment of Rs. 500/- 

either before the expiry of 30 days from the date of confirmation of their admission or 

before attending the Directorate‟s First Personal Contact Programme whichever is 

earlier.  

Late applications for such changes will not be considered. 

20. SCHOLARSHIP TO SC / ST STUDENTS 

As per the G.O. (Ms) No. 73 Adi Dravidar and Tribal Welfare [ADW III] Department dated 

14.07.2004, SC / ST students pursuing Distance Education Programmes are eligible for 

reimbursement of the non - refundable fees, if they are not employed and if the annual 

income of their parents does not exceed Rs. 1,00,000/-. They should apply separately for 

scholarship in the prescribed form issued by the Department of Adi - Dravida and Tribal 

Welfare SC / ST of the respective State Government, subject to the rules and regulations 

prescribed therefore, before 30th November of the academic year afresh for every year 

of study.   



Students should produce current unemployment certificate while receiving the 

cheques. If the unemployment certificate is not produced within the prescribed time, 

the amount will be refunded to the Government. 

There will be reservation of seats to the students under disability as per the provisions of 

the Persons under Disabilities Act.  

21. STUDY CENTRES  

The Directorate has Study Centres at various places (indicated in the Annexure - I) to 

serve the distance learners enrolled with the Directorate. 

The following facilities are available at the Study Centres. The books and cassettes are 

for reference only and not for sale or lending:  

1. Library  

2. Audio / Video Lecture Cassettes  

3. Audio / Video Lecture C.Ds. 

4. Study Materials 

5. Spot Admission 

The working hours for all the Study Centres are as follows: 

 Week days 9.30 a.m. to 1.00 p.m. 

  1.30 p.m. to 5.00 p.m. 

 Sunday 10.00 a.m. to 1.00 p.m. 

HOLIDAYS 

The Second Monday of every month and all Tuesdays and Public Holidays are holidays 

for the Study Centres except that at Annamalainagar. However,  admission 

applications are available and spot admissions are conducted even on holidays. 

22. GRIEVANCE REDRESSAL CELL  

Students who have genuine grievances are advised to write to the Grievance Redressal 

Cell, Directorate of Distance Education giving their Name, Enrolment Number, 

Programme of Study etc., in the format provided in the Prospectus for speedy redressal.  

23. ENQUIRIES AND CORRESPONDENCE  

For all enquiries and correspondence (except regarding University Examinations) to the 

Directorate of Distance Education of Annamalai University must be addressed to 

THE DIRECTOR  

Directorate of Distance Education  

Post Box No. 4 Grams: “Correspond” 

Annamalai University  



Annmalainagar 

Pin 608 002 Tamil Nadu  

Annamalainagar Phone No: 04144 - 238043 to 238047, 238610  

 Fax: 04144 - 238987 

e_mail: dde@annamalaiuniversity.ac.in 

 www.annamalaiuniversity.ac.in 

Digital Voice Information System (DVIS) 

A fully Automated Computerised Telephone Answering Service. 

It is an automated information service, responds when you call any of the following 

numbers. By calling the following numbers, you can get information about the 

Programmes offered by the Institution, Students‟ Results and Marks, Tuition fees arrears, 

Examination related enquiries along with PCP dates, Venue and other details - that too 

in Tamil, English, Hindi and Telugu. Apart from the above, it has also got a Grievance 

Register facility, where students can record their Grievance for about a minute and will 

be answered by the Institution later and the service is available round the clock. For 

further details refer Annexure III. 

Telephone Numbers:  

STD - 04144 - 237356, 237357, 237358, 237359, 239796, 239797, 239798, 239799 

Message Alert Service (MAS)  

Message Alert Service introduced in the academic year (2008 - 2009) is a boon to 

distance learners. To make use of this service, students have to register their cell phone 

numbers with the D.D.E. server through SMS. Through this students will receive 

automated communications in the message format on their cell phones. This will make 

the students always feel online with the DDE activities getting information related to 

their programmes. (Annexure - IV). 

SHORT MESSAGE SERVICE (SMS)  

A computerized Short Message Service (SMS) is introduced to reply students queries 

through cell phone message. This service will help the students to get the information 

regarding admission, lesson despatch, payments details, personal contact program 

details, examination results etc. by just sending messages to the cell phone number 

9442551111. A computer server maintained in the DDE will send the reply messages to 

the students‟ cell phone immediately. For further details refer Annexure - V. 

Working Days of the Directorate  

The office of the Directorate of Distance Education at Annamalainagar remains open 

on all days except Saturdays, Sundays and Public Holidays.  



Office Hours  

9.45 a.m. to 5.45 p.m. with half an hour break for lunch between 1.00 and 2.00 p.m. 

JURISDICTION 

With regard to any dispute arising in all matters including admission, returning of Original 

Certificates, sending of lessons, Personal Contact Programme, examinations, 

remittance of fees, etc., only the Courts and Tribunals having jurisdiction over 

Annamalainagar and not over any other place, shall have jurisdiction for the purpose 

of filing a suit or preferring complaint under the Consumer Protection Act or any other 

law for the time being in force or taking any legal proceeding against the Directorate 

of Distance  Education or the Controller of Examinations of Annamalai University.  

The applicant should sign a declaration accordingly on the form of Application 

submitted by him / her.  

Admission cannot be claimed as a matter of right. The D.D.E. or the Controller of 

Examinations is not responsible for the loss or delay in the delivery of postal articles sent 

by the D.D.E. or the Controller of Examinations. 

CAUTION  

SOME PRIVATE INSTITUTES / INDIVIDUALS POSING AS OUR AGENTS ARE ALLEGEDLY COLLECTING 

FEES, ISSUING APPLICATION FORMS AND PROMISING ADMISSION AND PASS IN EXAMINATION TO 

OUR PROGRAMMES. THE DIRECTORATE HAS NO SUCH AGENTS AND TAKES NO RESPONSIBILITY FOR 

THEIR ACTIONS. CANDIDATES ARE, THEREFORE, ADVISED TO CONTACT OR CORRESPOND 

DIRECTLY WITH THE DIRECTORATE OR ITS STUDY CENTRES ONLY. 

THE CANDIDATES ARE ALSO ADVISED TO APPLY DIRECTLY TO THE DIRECTORATE OR CONTACT THE 

STUDY CENTRES INDIVIDUALLY FOR APPLICATION FORM AS WELL AS FOR ADMISSION. 

APPLICATION FOR ADMISSION RECEIVED THROUGH TUTORIALS OR ANY OTHER AGENCY WILL BE 

SUMMARILY REJECTED. 

CANDIDATES ARE ALSO WARNED NOT TO BECOME VICTIMS OF CHEATING AND EXPLOITATION BY 

BOGUS CLAIMANTS IN THIS REGARD.  

Further, if it transpires at any time during the programme of study that a student had 

applied for admission through tutorials or any other agency, his admission will be 

cancelled and the student will not be entitled for any relief whatsoever as against the 

Directorate of Distance Education, including refund of tuition fees. 

If any candidate writes the Examination without submitting the application, his/her 

results will not be published. 

 

 



24. UNIVERSITY EXAMINATIONS  

The University Examinations will be held twice a year. The regular examinations usually 

commence from 19th May and the supplementary examinations commence from 26th 

December. 

Application forms for registration for the examinations will be sent by The Controller of 

Examinations, Annamalai University to all the students who have paid their tuition fees in 

full. Information regarding Centres of examination, time-table, fees payable and other 

regulations governing the examination will be sent to the students along with that 

Application Form. 

No student should appear for the examinations without the payment of tuition fee in 

full. If appeared for the examinations without payment, a fine of Rs. 500/- will be 

imposed along with other fines. 

Examination application forms will be sent only by ordinary post. Those students who do 

not receive the examination application form for any reason are required to apply to 

the Controller of Examinations, the nearest study centres for the examination 

application forms quoting the enrolment number, programme of study etc. Non - 

receipt of examination application form is not an excuse for not registering for the 

examination. 

Forms for registration for the supplementary examination to candidates will be sent only 

on request made to the Controller of Examinations. 

25. HALL TICKETS  

Hall tickets will not be sent to the candidates by post. It will be issued only at the 

Examination Centres by the Chief Superintendents during the three days prior to the 

commencement of the examinations and not by the study centres of the Directorate. 

The intimation of venue of examination with the examination Register No. will be sent 

to the students by ordinary post by the Controller of Examinations one week prior to the 

commencement of examinations. Even if a student does not receive the same, he / she is 

required to see the Newspaper advertisement to be made by the DDE regarding the 

centres and venue etc in the leading newspapers like The Hindu, The New Indian Express, 

Dinamani etc., during the month of  May / December and he / she may also contact the 

Study Centres for the same. 

Further, even if a student who applied in time duly for registration of examinations, has not 

received any venue intimation he / she is required to contact the Chief Superintendent of 

his / her examination centre with the Xerox copy of his / her examination application form, 

the demand draft for examination fees and acknowledgement etc., to enable the Chief 

Superintendent of the Centre to allow him / her to write the examination provisionally 

subject to the confirmation by the Controller of Examinations. 



26. EXAMINATION RESULTS & ISSUE OF MARK LISTS 

For all enquiries regarding the examinations, publication of results, issue of mark sheets 

and provisional certificates and re-totalling of marks, candidates will have to contact 

the Controller of Examinations, Annamalai University, Annamalainagar - 608 002. Phone 

Number 04144 -238027 & 04144 - 238248 Extn.: 232, Fax No.: 04144  -238145. 

E-mail: examinations@annamalaiuniversity.ac.in 

Those who have registered for the degree certificate, will get only after the 

convocation. 

General Instructions 

1. Mention your Enrolment Number in all your correspondences. 

2. To pay the Tuition fee, change of name / centre, Transfer Certificate, Bonafide 

Certificate, draw a Demand Draft in favour of the Director, D.D.E., Annamalai 

University, Annamalainagar - 608 002. 

3. For Examination fees, Convocation fees, Mark  list, Provisional and Migration 

Certificates, write to the Controller of Examinations with the prescribed fees drawn 

in favour of the Controller of Examinations and not to the Director. 

4. Regarding programme of study, Personal  Contact Programmes etc., address to 

the Director and for Examinations to the Controller of Examinations, Annamalai 

University. 

5. Directorate has no agents / tutorials. Contact our Study Centres or Correspond 

directly to the Directorate. 

6. Fees paid for reasons which are not covered under the rules, regulations and norms 

a service charge of 10 per cent of the fees paid will be deducted. 

MISCELLANEOUS FEES 

 Sl.  Rs. 

 No. 

 1. Bonafide Certificate 100/- 

 2. Change of Name / Change of 300/- 

  PCP Centre 

 3. Change of Address 100/- 

 4. Identity Card (Duplicate) 100/- 

 5. Transfer Certificate (Duplicate)300/- 

 6. Fees Paid Certificate 100/- 

  (Re-imbursement) 

  



ANNEXURE - I 

List of Annamalai University Study Centres 

ANNAMALAINAGAR (01) 

 DDE Building,  
 Annamalai University 
 Annamalainagar - 608 002 
 Phone: 04144-238043 to 238047, 
   238610 
 Fax: 04144-238987.   

ALLEPPEY (63) 
 Rugmini Complex 
 Opp. Mullakkal Temple 
 Near Asia Net Office 
 Mullakkal Temple Street, Mullakkal, 
 Alleppey - 688 011 
 Phone: 0477-2230789 

ARAKKONAM (96) 
 Door No. 20/3, Old No. 46, First Floor 
 Saanathi Amman Koil Street, 
 Stuarpet  
 Arakkonam - 631001  
 Phone: 04177-230844 

ARIYALUR (54) 
 31, Vellala Street  
 Ariyalur  - 621 704  
 Phone: 04329-220592 

BANGALORE (14) 
 547/1, R.V. Road, (Near Vijaya 
College) 
 Bangalore - 560 004  
 Phone: 080-26564926 

BELLARY (98) 

 167, First Floor, Ward No. 31 

 5th Cross, Goudor Complex, Opp. to 
 Chruch, Near Vikis School 
 Vidya Nagar, Bellary - 583 104  

CALICUT (48) 
 27/383/B-5, Sowbhagya Shopping 

 Complex, 2nd Floor Mavoor Road, 

 Near Arayidath palam, Calicut - 673004 
 Phone: 0495-2744877  

CHANDIGARH (39) 
 Sco-74, Sector-46-C,  

 1st Floor, Chandigarh - 160 047  
 Phone: 0172-2633842 

CHENGALPATTU (57) 

 2nd Floor, No. 3, G.S.T. Road, 
 (Mercantile bank Upstairs) 
 Chengalpattu - 603 001 
 Phone: 044-27423878 

CHENNAI-EGMORE (31) 
 19, Rukmani Lakshmipathy Road  
 Egmore, Chennai - 600 008  
 Phone: 044-28555010, 28554003  
 Fax: 28514823  

CHENNAI-CHROMEPET (32) 
 149, AABATH Complex 
 Chromepet, Chennai - 600 044  
 Phone: 044-22388035  

CHENNAI-AMBATTUR (33) 
 "Sri Vatsa" No. 2, Pallam Street 
 Krishnapuram, Ambattur OT 
 Chennai - 600 053  
 Phone: 044-26584345 

CHENNAI - THIRUVANMIYUR (50) 
 3/237B, First Floor 
 East Coast Road (ECR) 
 Vettuvankeni 
 Thiruvanmiyur    
 Chennai - 600 041 
 Phone: 044-24490488 

 

CHENNAI - NEW WASHERMANPET(86)  

 1st Floor, No. 667 T.H. Road, 

 New Washermanpet, (Near Tondiarpet  

 us Depot),, Chennai  - 600 081 

 Phone: 044-25914169 

CHENNAI - PORUR (89)  

 Door No. 4/70, Arcot Road  

 (Near Roundana), Porur,  

 Chennai -600116 

 Phone: 044-24769707 

COCHIN (51) 

 CC 44/2136 (A4), 2nd Floor 

 Opp. Jewel Plaza, 

 Near Kaloor St., Anony Church 

 Cochin - 682 017.  

 Phone: 0484-2530436 

COIMBATORE (02) 

 402, 1st Floor, Dr. Nanjappa Road 

 Coimbatore - 641 018  

 Phone: 0422-2234406 

COIMBATORE- SINGANALLUR (65) 

 No 2211/A 1st Floor Trichy Road, 

 Singanallur Coimbatore - 641 005 

 Phone: 0422-2594245 

DHARAPURAM (85) 

 No. A/6 New Housing Unit 

 Ground Floor, Near New Bus Stand, 

 Dharapuram - 638 656 

 Phone: 04258-221632 

DHARMAPURI (27) 

 Kaveri Bhavan,  

 5-A, Kandaswamy Vathiyar Street, 

 (Near L.I.C. Building), 

 Dharmapuri  - 636 701  

 Phone: 04342-270234 

DINDIGUL (19) 

 70/19-A, Vivekananda Nagar 

 Dindigul - 624 001  

 Phone: 0451-2424211 

ERNAKULAM (41) 

 Sachi Nivas, 1st Floor, (Opp. Govind 

Apt.),   Kalathiparambil 

Road  

 Ernakulam South - 682 016  

 Phone: 0484-2376103 

ERODE (15) 

 No. 25/124, Thiru Nagar Colony, 

 Erode - 638 003  

 Phone: 0424-2214787 

GINGEE (68) 

 No. 102, Krishna Complex 

 1st Floor, Villupuram Road 

 Gingee - 604 202 

 Phone: 04145-223400 

GOBICHETTIPALAYAM (92) 

 1st Floor, C.S. Complex 

 Kuppammal Lay-out, Modachur Road 

 Gobichettipalayam - 638 452 

 Phone: 04285-221511 

HOSUR (36) 

 No. 69, Indira Nagar,  

 Hosur - 635 109  

 Phone: 04344-241254 

HYDERABAD (13) 

 1-8-544, Opp. To Fantoosh show room,  

 1st Floor, (Near Odeon Theatre),  

 Chikkadpally Main Road,  

 Hyderabad - 500 020 

 Phone: 040-27661186 

JAIPUR (47) 

 71/27, Patel Marg, Mansarovar,  

 Jaipur - 302 020  

 Phone: 0141-2786817 

KALLAKURICHI (76) 

 2nd Floor, No.110 Salem Main Road,  

 K.P.R Silk (Upstairs), Kallakurichi-

606202 

 Phone: 04151-226262  

KANCHEEPURAM (30) 

 No. 34-A, West Raja Street 

 Kancheepuram - 631 502 

 Phone: 044-27235950 

KANNUR (59) 

 Raaby Tower, 2nd Floor,  

 Opp.- Junction, Railway Station Road, 

 Kannur - 670 001 

 Phone: 0497 - 2703387 

KARAIKAL (24) 

 Cresent Complex Building,  

 No. 185, Bharathiar Road,  

 (Near LIC Building), Karaikal - 609 602  

 Phone: 04368-221233 

KARAIKUDI (09) 

 No. 8, 9th Street Subramaniapuram,  

 Karaikudi - 630 002 

 Phone: 04565-226417 

KARUR (55) 

 No. 9, North Pradhakshnam Road 

 Karur - 639 002 

 Phone: 04324-231567 

KASARGOD (61) 

 Ist Floor, KMC III 464 (A34)  

 City Centre, Bank Road, 

  Kasargod - 671121 

 Phone: 04994-226188 

KOLKATA (10) 

 19, Sardar Sankar Road, 

 Behind Lake Market, Kolkata - 700 029 

 Phone: 033-24667215 

KOTTAYAM (60) 

 3rd Floor Logos Centre, 

 Shastri Road, Kottayam - 686 001 

 Phone: 0481-2300219 

KRISHNAGIRI (26) 

 No. 392, Bangalore Road 

 Krishnagiri - 635 001  

 Phone: 04343-238373 

KUMBAKONAM (75) 

Ist Floor, Door No. 201  

John Selvaraj Nagar,  

Near New Busstand 

Kumbakonam - 612 001 

Phone: 0435-2431321 

 

 



LUCKNOW (46) 

 A-202, Indira Nagar, 

 (Behind Spring Dale College),  

 Lucknow - 226 016,  

 Phone: 0522-2343230 

MADURAI (04) 

 No. 160 & 161, North Masi Street,  

 Madurai - 625 001  

 Phone: 0452-2628327 

MANGALORE (64) 

Flat No. 003, Ground Floor 

Crystal Aprts., Vishal Nursing     

Home Road 

Bhagavathi Nagar, Kodial Guttu 

Mangalore - 575 003 

Phone: 0824-2494948 

MARTHANDAM 

(95)Door No. 7/32B, 2nd Floor,  

Hospital Ward 

Opp. to Govt. Girls. Hr. Sec. School 

Vettuvenni, Marthandam - 629165  

Phone: 04651-271022 

MAYILADUTHURAI (91) 

 Door No. 151, Ist Floor, Opp. to ICICI 

 Bank, Muthu Vakkil Salai,  

 Mayiladuhurai-609001 

 Phone: 04364-222218 

METTUR (70) 

 No. 24/90, West Main Road  

 (Near Taluk office) Mettur - 636 401  

 Phone: 04298-245777 

MUMBAI (12) 

 B-50, Station Plaza, 1st Floor,  

 Bhandup West, Mumbai - 400 078  

 Phone: 022-67550339 

MYSORE (97) 

 First Floor, RNR Complex, No. 13/A

 

 7th Cross, Vinoba Road, Behind the 

State 

 Bank of Mysore, Devaraja Mohalla 

 Mysore - 570 001  

 Phone: 0821-2422055 

NAGERCOIL (16)  

No. 304/C1, Ist Floor, K.P. Road 

(Near Parvathipuram), 

 Nagercoil- 629 003   

Phone: 04652-230561 

NAMAKKAL (17) 

 óPadmaôs Plazaô (1st Floor), 

 Door No. 56 / 159 Thuraiyur Road, 

 City Union Bank Upstairs, 

 Namakkal - 637 001 

 Phone: 04286-233677 

NEW DELHI (11) 

 51-A, Institutional Area 

 Thuglagabad, (Near Batra Hospital),  

 New Delhi-110 062 

 Phone: 011-29958082, 29957638 

OOTY (34) 

 KCR Arcade, No. 87-B4,  

 Walsham Road, Ooty - 643 001  

 Phone: 0423-2444414 

 

 

PERAMBALUR (80) 

 No. 6, M.A.B. Plaza 

 New M.G. Puram, Trichy Main Road 

 Perambalur - 621 212 

 Phone: 04328-278877 

PODINAYAKANUR (94) 

 65/1, Heyram Hall, Ist Floor 

 Opp.to Bus Stand, 

 Podinayakanur-625513 

 Phone: 04546-285080 

POLLACHI (93) 

 Door No. 10/33 

 Iswariya Complex, Chakarapani Street, 

 Venkatesa Colony, Pollachi - 642 001 

 Phone: 04259-232477  

PUDUCHERRY (18) 

 5, 3rd Cross, Natesan Nagar, 

 Puducherry - 605 005  

 Phone: 0413-2202000 

 PUDUKOTTAI (37) 

 No. 5719, SVS Seethaiammal complex, 

(Near New Bus stand) Sathiyamoorthy Rd

,  

 Pudukottai  - 622 001  

 Phone: 04322-224824 

QUILON (62)  

Ist Floor, 

Sulthan Complex, High School 

Junction, Cutcherry Post, 

 Quilon-691013  

Phone: 0474 - 2794105  

RAMANATHAPURAM (52) 

 No. 10/13, 1st Floor, S.M. Plaza, 

 G.H. Road (Opp. to B1 Police Station) 

 Ramanathapuram  - 623 501 

 Phone: 04567-227946 

SALEM (05) 

No. 15, Dr. Subbarayan Road 

(Near Palace Theatre),  

Salem - 636 001   

Phone: 0427-2451666 

SALEM-FIVE ROAD JUNCTION (74) 

 1st Floor, 185/1A.L.T Building, 

 Five Roads, Salem - 636 004 

 Phone: 0427-2332094 

SANKARANKOIL (72) 

 New No. 179/Old No. 103, South Car 

St, 

 Sankarankoil - 627 756. 

 Phone: 04636-223211 

SIVAGANGAI (78) 

 No. 302/166 Gandhi Road, 

 (Opp. ICICI Bank) Sivagangai - 630 

560 

 Phone: 04575-241371 

SIVAKASI (53) 

 1st Floor, 90/C Gnanagiri Road, 

 (Near Palaniandavar Theatre) 

 Sasi Complex, Sivakasi - 626 189  

 Phone: 04562-220050 

TANJORE (21) 

 Nallaiah Complex, No. 70, Srinivasam 

 Pillai Road, Tanjore - 613 001 

 Phone: 04362-278986 

 

THENI (35) 

 1st Floor # 265/A4 Sriram Complex 

 Subban Chetty Street, Theni - 625 531  

 Phone: 04546-252080 

THIRUVALLUR (66) 

 2nd Floor, (Opp. Kalai Sangam 

Ground) 

 No. 39 Rajaji Salai, Thiruvallur - 602 

001 

 Phone: 044-27667010 

THIRUVARUR (28) 

 SVT Building, 81, South Main Road, 

 Thiruvarur - 610 002  

 Phone: 04366-244221 

THIRUPATTUR (67) 

 1st Floor, 82/394 Railway Station Road,  

 Tirupattur - 635 601, Vellore Dt. 

 Phone: 04179-229096 

THIRUVANANTHAPURAM (22) 

 TC 38/337, 1st Floor, SCRA-7 

 Sree Chithra Road  

 (Old Employment Office Building)  

 Chenthitta, Thiruvananthapuram-695 

036 

 Phone: 0471-2571141 

THIRUVANNAMALAI (25) 

 No. 22-B, Sivarathiri Mada Street 

 Thiruvannamalai - 606 601 

 Phone: 04175-222687 

TINDIVANAM (56) 

 238, First Floor, Nehru Street,  

 Tindivanam  - 604 001 

 Phone: 04147-224100 

TIRUCHENDUR (79) 

 No.51/23C, Govindammal Colony,  

 Tuticorin Road, Tiruchendur - 628 215 

 Phone : 04639-245255 

TIRUPATHI (20) 

 No. 164/B, 1st Floor, Prakasam Road,  

 (Opp. to S.V. High School Play 

Ground), 

 Tirupathi - 517 501  

 Phone: 0877-2260374 

TIRUPPUR (87) 

 2nd Floor, No.1/1 Town Extension, 

 1st Street (Opp. to old Bus stand) 

 Near Kalyan Petrol Bunk,  

 Dharapuram Road, Tiruppur-641 604 

 Phone: 0421-2211888  

TIRUNELVELI (06) 

 49-C, 11, Bava Building  

 Kailasapuram North Street,  

 (Opp. Palli Vasal) Tirunelveli Junction,  

 Tirunelveli - 627 001 

 Phone: 0462-2331288 

TITTAGUDI (69) 

 No: 85/42, Ist Floor, Main Road 

 (Near Indian Bank), Tittagudi - 606 106 

 Phone: 04143-255855 

TRICHUR (58) 

 25/1157/23, Kanjiras Arcade 

 A.R. Menon Road, Naikanal 

 Trichur  - 680 001  

 Phone: 0487-2321659 

 



TRICHY (07) 

 32-B, 7th Cross, Thillai Nagar 

 Trichy - 620 018  

 Phone: 0431-2741950 

TRICHY- THIRUVERUMBUR (77) 

 No. 24/a-3, Ist Floor, ñGokulumò 

 Konar Street, Near TDCC Bank 

 Thiruverumbur - 620 013 

 Phone : 0431-2513885 

TUTICORIN (23) 

 MAC - Plaza, Door No. 34 Bala 

 Vinayagar Koil Street, Tuticorin-628002 

 Phone : 0461-2326668 

ULUNDURPET (90) 

1st Floor, Ambikabathy Complex 

Salem Main Road,  

Ulundurpet - 606 107 

Phone : 04149-221799 

VEDHARANYAM (73) 

 1st Floor, 156/4 Pasumi Complex  

 Nagai Road, (Opp. Priya Theatre)  

 Vedaranyam - 614 810 

 Phone: 04369-250543 

VELLORE (08) 

 4, Thiyagarajapuram,  

 (Near Lakshmi Theatre),  

 Vellore - 632 001 

 Phone: 0416-2227647 

VIJAYAWADA (43) 

 Flat No. 105, Vijaya Soudha Apartment 

 Patamata, High School Road,  

 Vijayawada - 520 010 

 Phone: 0866-2555755 

VILLUPURAM (29) 

 Woodlands Hotel, 2nd Floor  

 No. 27, Chennai-Trichy Main Road, 

 Villupuram - 605 602 

 Phone: 04146-226550 

VIRUDHUNAGAR (71) 

 130/2 Madurai Road, 1St Floor, 

 (opp. to west police station) 

 Virudhunagar - 626 001 

 Phone: 04562-267403 

VISAKHAPATNAM (42) 

No. 47-9-18, Second Floor,Third Lane, 

Dwarka Nagar, Visakhapatnam - 530 016 

Phone: 0891-2540166 

 

 

 

 

 

 

 

 

 

 

 

 

  



ANNEXURE - II 

List of Indian Welding Society Study Centres 

INDIAN WELDING SOCIETY HEAD QUARTERS 

(SCC 001) 

Indian Welding Society(IWS) 

H-36,Saket, 

New Delhi-110017 

HYDERABAD (SCC 002) 
IWS, Hyderabad Centre 
Material Joining Laboratary 
Defence Metallurgical Research 
Laboratory (DMRL) 
Kanchanbag –(PO) 
Hedyrabad- 500 058 

BANGALORE (SCC 003) 
IWS, Bangalore Centre 
No.25/1 Jyothi Plaza, 2nd floor 
Malleswaram Circle 
Bangalore-560 003 

CHENNAI (SCC 004) 
IWS, Chennai Centre 
Dept.of Meallurgical & Material Engg. 
Indian Institute of Tech., Madras 
Chennai -600 036 

RANIPET (SCC 005) 
IWS, Chennai Centre 
Dept.of Metallurgical & Material Engg 
Indian Institute of Tech., Madras 
Chennai -600 036 

VISAKHAPATNAM (SCC 006) 
IWS, Visakhapatnam Centre 
Gandhi Institute of Technology &  
Management 
Gandhi Nagar, Rushikonda 
Visakhapatnam -530 045 

TRICHIRAPPALLI (SCC 007) 
IWS, Southern Zone 
2&4, Building 
Bharat Heavy Electricals Limited 
Trichirappalli -620014 

INDORE (SCC 008) 
IWS, Indore Centre 
D & H Secheron Electrodes Pvt.Ltd., 
No:16, B Builders Colony 
Indore-452003 

 

 

COIMBATORE (SCC 009) 
IWS, Coimbatore Centre 
Dept.of Mechanical Engineering 
Coimbatore Institute of Technology 
Coimbatore -641 014 

ANNAMALAI NAGAR (SCC 010) 
IWS, Annamalai Nagar Centre 
Dept. of Manufacutring Engg. 
Annamalai University 
Annamalai Nagar 
Chidambaram -608 002 

KOLKATA (SCC 011) 
IWS, Eastern Zone 
Department of Applied Merchanics 
Bengal Engineering College 
Howrah-700 103 
West Bengal 

NEW DELHI (SCC 012) 
IWS, Nortern Zone 
D-265, Swan Nagri 
Greater Noida 
U.P -201308. 9 

MUMBAI (SCC 013) 
IWS, Western Zone 
Bohler Welding Group India Pvt.Ltd., 
B/201,Universal Businesss Park 
Off Sakivihar Road 
Off Chandivili Farm Road, Saki Naka 
Mumbai-400 072 

BHOPAL (SCC 014) 
IWS, Central Aone 
Bharat Heavy Electricals Limited 
Piplani, Bhopal – 462 022 

MYSORE (SCC 015) 
IWS, MYSORE CENTRE 
Advanced Welding Training Centre 
JSS Technical Institution Campus 
Mysore-570006. 

LONGOWAL (SCC 016) 
IWS. Longowal Centre 
Department of Mechanical Engineering 
SLIET Longwal 
Sangrur -1480106 (Punjab) 

 

 

 



  

ANNEXURE - III 

Digital Voice Information System (DVIS) 

In order to provide automated information to the students and public, Annamalai 

University is using the technology of DIGITAL VOICE INFORMATION SYSTEM. 

TELEPHONE NUMBERS: 04144 - 237356, 237357, 237358, 237359, 239796, 239797, 239798 

and 239799 

The digital voice information system has been installed in the DIRECTORATE OF DISTANCE EDUCATION 
and it is an automated information service. It responds when you call any of the above numbers in four 
different languages viz Tamil, English, Hindi and Telugu. It provides automated information about the 
programmes offered by the institution, Students results and marks, Tuition fees arrears, Exam related 
enquiries and PCP date and venue. Apart from the above, it has also got a grievance register facility, 
where students can record their grievance for about a minute and the institution will answer it later. The 
service is available round the clock. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Dial the Telephone Number

Welcome Message

Choice of Language (Tamil, English, Hindi and Telugu)

Information for Students

Enter Enrolment Number

Confirm Enrolment Number

Information for Public

1. For Results and marks

2. For Old Marks Summary

3. For Fees Detail

4. For Exam Timetable

5. For PCP Classes Details

6. For Complaint Register

7. To the Replies from University

8. To Repeat

1. For Distance Education System

2. For Regular Education System

3. For Double Degree Programmes

4. For B.Ed. Programme

provides in-depth information about the

programmes offered by the institution

For institutions history and heritage details



 

ANNEXURE - IV 

Message Alert Service (MAS) 

The Message Alert Service is a value added service to the students in which automated message alerts 

will be sent to the students in advance to inform them. The following information will be communicated 

to the students through SMS. 

 

This service will be provided to the students for the entire duration of their programme. Student who 

have cell phone can register their cell number by using the syntax given in the Short Message Service 

(next page). 

 

 

 

 

 

MAS

Confirmation Messages Despatch Messages

Scheduled Messages Periodical Circular Messages























Mobile number registration confirmation
Change of Mobile number confirmation
Admission confirmation
Acknowledgement for fees receipts
Change of programme / medium
Change of address
Change of name
Change of optional subjects
Change of PCP centre / zone
Submission of response sheets / assignments
Submission of project thesis reports











Lesson despatch / syllabus
Transfer certificate despatch
Mark list / provis8ional certificate despatch
Degree certificate despatch
Return of student documents / others









Tuition fee instalment reminder with demand 
and last date
Tuition fees balance reminder
Admission last date
Seasonal greetings











PCP Date / Venue Details
Exam Date
Hall Ticket / Register No. / Venue
Exam Results
Other Circulars



ANNEXURE - V 

Short Message Service (SMS) 

Directorate of Distance Education, Annamalai University has introduced student support 

service of computerized SMS reply to the student enquiry through Cell Phone. 

The Short Message Service is installed in the Directorate of Distance Education and it replies to various types of 
enquiries listed in the following table. A Cell Phone Number 9442551111 is provided at the SMS Information 
Centre at DDE and students are requested to send SMS to this number to avail this facility on working days during 
office hours (9.45 AM to 5.45 PM).   

No. INFORMATION  KEY SYNTAX and REPLY MESSAGE 

  REQUIRED WORD EXAMPLE  

 1. Exam Result Current Marks RCQ RCQREG.NO or  ENROLMENT NO. Name Subject 

    e.g. RCQ402D0501F00041 code with Marks 

    e.g. RCQ0090600001 

 2. Exam Result Old Marks ROQ ROQENROLMENT NO. Name Subject 

  (Already Passed marks in  e.g. ROQ0090600001 code with Marks  

  previous exams ) 

 3. Admission Status AMQ AMQ APPLICATION NUMBER Name, Enrolment No. 

    e.g. AMQ 457812 

 4. Payment Details DDQ DDQ ENROLMENT NUMBER Name, Payment  

    e.g. DDQ 0090600001 Details 

 5. Address Details ADQ ADQ ENROLMENT NUMBER Name and Address 

    e.g.  ADQ 0090600001 

 6. Optional Subject Details OPQ OPQ ENROLMENT NUMBER Name, Optional  

    e.g. OPQ 0090600001 Subjects 

 7. Transfer Certificate TCQ TCQ ENROLMENT NUMBER Name, TC Despatch  

    e.g. TCQ 0090600001 details 

 8. Study Materials Status SMQ SMQ ENROLMENT NUMBER                     Name Despatch Details 

    e.g. SMQ 0090600001 

 9. Personal Contact PCP PCP ENROLMENT NUMBER Name Date & Venue 

  Programmes   e.g. PCP 0090600001  

 10. Programme Fee Demand PFQ PFQ PROGRAMME CODE  ACYEAR Academic Year 

    e.g. PFQ 009   2006 - 2007 Programme Tuition 

     Fees  

 11. Registration of Cell Phone MOB MOB ENROLMENT  Mobile No. Cell Phone No. 

  No. (for those who have  e.g. MOB 009060001  Registered /   

  not mentioned their Cell   Changed 

  Phone No. in the     9442553333 for Enrolment No. 

  Application form and also 

  for Change of Mobile 

  Number) 

   

 12. Help Line   HLP          HLP      Help Key Words 

No space or any special character is allowed between the key word and Enrolment / Register / 

Application Number 



Annamalai University 
DIRECTORATE OF DISTANCE EDUCATION 

Grievance Form 

From      To 

Name:      The Director 

Appl. No. / En. No.:    Grievance Redressal Cell 

Programme:     Directorate of Distance Education 

Address:     Annamalainagar - 608 002 

 

Sir, 

     Sub : 

Grievance in brief : Tick (ü) 

 1. Non-return of Original Certificates 

 2. Non-receipt of Enrolment Number 

 3. Non-receipt of Identity Card 

 4. Non-receipt of Study Materials 

 5. Non-receipt of PCP Circulars 

 6. Payment of Tuition fee details 

  (i) Bank name: 

  (ii) DD Number, Date & Amount  

   (Please enclose Xerox copy) 

  (iii) Mode of Despatch In person/By Post/Speed Post/Courier 

 7. Others, if any 

(Signature of Student) 

(To be filled-in by the Office) 

Action taken: 

 

 

 

 

 

 

 

 

 



PERSONAL DIARY FOR USE OF STUDENTS 

 The student is advised to keep a diary as detailed below for his / her reference: 

  1. Application Number      

  2. Application with Xerox copy of certificates sent to the Directorate on  

  3. a. Date of receipt of Admission intimation / Date of Spot Admission 

   b. Payment particulars of Tuition 

    Fee and Other Fees  

    Bank Name & Branch Code No.       

    Draft No. & Date       

    Date of despatch to the Directorate       

  4. Enrolment Number 

  5. Identity Card received on 

  6. Details of receipt of Lessons Received on 

  7. Examination Application form Received on 

     For May Examination 

     For December Examination 

  8. Details of Filled - in Examination 

   Application form sent to the 

   Controller of Examination 

   For May Examination 

   Amount of Examination Fee paid 

   Demand Draft No. & Date 

   Bank Name & Branch Code No. 

   Sent on, by ordinary / regd. post 

   For December Examination 

   Amount of Examination Fee paid 

   Demand Draft No. & Date 

   Bank Name & Branch Code No. 

   Sent on, by ordinary / regd. post 

  9. Transfer Certificate received on 

  10. Provisional Certificate received on 

  11. Statement of Marks received on 

     For May Examination 

     For December Examination 



  12. Date of sending application form for 

   Convocation along with necessary fees : 

   Amount Rs. : 

   Bank Name : 

   Branch Code No. : 

   Draft No. and Date : 

  13. Degree / Diploma Certificate received on 

  14. Other matters such as queries made to the Directorate regarding Grievances, 

   Certificates etc. 

 a) b) 

  c)              d) 

All the enquiries and correspondence regarding 

Programme details, Application, Admission Confirmation, Identity card, Enrolment 

Number,  Study Material, Personal Contact Programme, Change of Name / 

Programme /Medium / Optional Subjects / PCP Centres / Address, Transfer 

Certificate, Bonafide Certificate, Conduct Certificate, Fees Paid Certificate, Tuition 

Fees, Re - Admission details, Direct Admission to II / III year, Project Report, 

Dissertation and the payments related to above said items,  

should be addressed to  

The Director 

Directorate of Distance Education 

Annamalai University 

Annamalainagar - 608 002 

Tamil Nadu 

Phone No : 04144 - 238043 to  238047, 238610 

Fax  : 04144 ð 238987 

Examination, Examination Application, Examination Fee details, Publication of 

results details,  Mark list, Provisional Certificate, Degree Certificate, Consolidated 

Mark list, Migration Certificate and the payments related to above said items, 

should be addressed to  

The Controller of Examinations 

Annamalai University 

Annamalainagar - 608 002 

Tamil Nadu 

Phone No : 04144 - 237368, 238027 & 238248 Extn. 232 

Fax : 04144 - 238145 


